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OPTION #1 REMEDY REQUEST PROCEDURES

Login into your district Office 365, select Data Dashboard
Under Things to do….	
Select Remedy
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Description automatically generated]

Available Remedy will appear at the top in the blue banner
Select “View Remedy Statement” for a statement of remedies earned and used
Select “+New Remedy Request”
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Enter an estimated amount (in days) for your remedy request
Select the dates of your absence 
Please provide a description.
For LCTA members only, please select a reason for your request from the drop-down.
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Description automatically generated]


Select SAVE (top left corner)
Once saved, you will need to confirm the use of your request is 100% for teaching purposes. Please select “OK”.
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Description automatically generated]

Once submitted, your request will appear as “In Review” until approved.
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Description automatically generated with medium confidence]
You will receive a notification once your request has been reviewed. Your request will either be Approved, Denied, or more information may be required. The “Response” column will indicate once your request has been approved. An email will also be sent to your school district email account. 

Please ensure you record your absence with Dispatch.
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By submitting this form, you are confirming that the intended use of
the funds being requested is 100% for teaching purposes. Continue
with submission?

Cancel
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Remedy Request Status

Kim Walters Remedies : 16.49 Days available View Remedy Statement
=+ New Remedy Request
Date Description Amount Response Status/Actions
February 14, Option 1 2 days February 22, 2023 - February 24, 2023 2.00 Approved + Submitted for payment :
2023 Days TTOC $822.22
February 14, training course. Deeper Learning Series in San Diego. February 20, 2023 - February 5.00 Approved + Submitted for payment :
2023 24,2023 Days $2,055.55
February 14, 1.00 Approved + Submitted for payment : $411.11
2023 Days
February 14, cooking classes April 10, 2023 - April 17, 2023 7.00 Approved + Submitted for payment :
2023 Days $2,877.77
February 16, Attending Literacy Conference in Vancouver April 24, 2023 - April 28, 2023 5.00 Not yet In Review

2023 Days available
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Remedy Request Status

Kim Walters Remedies : 21.49 Days available

=+ New Remedy Request

Date

February 14,
2023

February 14,
2023

February 14,
2023

February 14,
2023

Description

Option 1 2 days February 22, 2023 - February 24, 2023

training course. Deeper Learning Series in San Diego. February 20, 2023 - February
24,2023

cooking classes April 10, 2023 - April 17, 2023

Amount

2.00
Days

5.00
Days

1.00
Days

7.00
Days

Response
Approved
TTOC
Approved

Approved

Approved

View Remedy Statement

Status/Actions

+ Submitted for payment : $822.22
+ Submitted for payment :
$2,055.55

 Submitted for payment : $411.11

+ Submitted for payment :
$2,877.77
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Remedy Approval Request

Kerrie Smith Remedies Option 1 : 24.32 Days available FE View Remedy Statement

Estimated Request Amount (in Days)

5

Starting Date

24/04/2023 (daimmiyyyy) B
Ending Date
28/04/2023 (daimmiyyyy) B
Description

Attending Literacy Conference in Vancouver

This section is required for All LCTU Members only:

<blank> v




image6.png
@ Our Journey is Beyond Education

COWICHAN VALLEY
School District

y-




