Our Journey is Beyond Education

COWICHAN VALLEY
School District

TO: All Schools
RE: Web Printing from PaperCut

For Mac OS, Windows OS (laptop / desktop), iOS (iPad / iOS) and Android.

Did you know you can send a print job to the printer from the browser (FireFox, Safari...) as well as from
the PaperCut Desktop Application? Here is how! This is important information for students, TTOCs,
guests and others who may not be able to print to “Follow_Me” print. (This replaces the old
“Everyone_Print”)

1. Save the document when you are ready to print and know where to locate it.

2. Select the “Details” button on the Papercut application window to open and log
in on the browser, or navigate to http://mpc:9191/app. Enter your 0365 credentials.

3. In the browser window, select “Web Print”
4, Follow the steps to:
1. Submit a job
2. Choose the number of copies you want (if more than “1”)
3. Upload or Drag and Drop the document from computer
4, Upload and Complete
5. Job is then “Held in queue" Select when ready to send to printer
6. Go to printer to release as usual OR
7. Go to “Jobs Pending Release” to direct print to printer of your choice.
8. You can also Delete the job from this window
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Web Print is a service to enable printing for laptop, and wireless users without the need to install print drivers. To upload a document for printing, click Submit a Job below.




Select Number of copies and Upload
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Select or drag and drop your file
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Web Print is a service to enable printing for laptop, and wireless users without the need to install print drivers. To upload a document for printing, click Submit a Job below.
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Direct print your document, if you like, or delete it here:
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Select your nearby printer to direct print:
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This job may be printed at one of several possible printers. Please select a pri

Transaction History

LOCATION
Recent Print Jobs mpc\KM_DLC_4050 pLC
mpc\KM_DRC_C654 SBO_DIST

Jobs Pending Release

mpc\KM_DRC_C654_BW
Web Print

mpc\KM_LEARNLINKS_4050i

mpc\KM_OPERATIONS_364 SBO_OPEI
mpc\KM_PURCHASING_364 SBO_PUR(
mpc\KM_SBO_554 SBO_MAIN

mpc\KM_SBO_ACT_4050i

mpc\KM_SBO_C454 SBO_MAIN
mpc\KM_SBO_C454_BW

mpc\KM_SBO_OPS_360i

mpc\KM_SBO_PUR_360i

mpc\KM_SBO_TRANS_C3350i

mpc\KM_SSS_360i

mpc\KM_SSS_368 SSS

mpc\KM_TRANS_364 SBO_TRAN
spcaaitken\KM_AAITKEN_4050 ALEX_AITK
spcaaitken\KM_AAITKEN_554 ALEX_AITF

Notes:

Web print is not currently available off site, but you can upload send print jobs from any school district
site.

Your log in information is your 0365 credentials—NOT your employee number



