
 

 

  
TO: All Schools 
RE: Web Printing from PaperCut   
 
 
For Mac OS, Windows OS (laptop / desktop), iOS (iPad / iOS) and Android. 
 

Did you know you can send a print job to the printer from the browser (FireFox, Safari...) as well as from 
the PaperCut Desktop Application? Here is how!  This is important information for students, TTOCs, 
guests and others who may not be able to print to “Follow_Me” print. (This replaces the old 
“Everyone_Print”)  

  

1. Save the document when you are ready to print and know where to locate it.   

2. Select the “Details” button on the Papercut application window to open and log 
in on the browser, or navigate to http://mpc:9191/app. Enter your 0365 credentials. 

3. In the browser window, select “Web Print”  

4. Follow the steps to:   

1. Submit a job  

2. Choose the number of copies you want (if more than “1”)  

3. Upload or Drag and Drop the document from computer   

4. Upload and Complete   

5. Job is then “Held in queue" Select when ready to send to printer   

6. Go to printer to release as usual OR  

7. Go to “Jobs Pending Release” to direct print to printer of your choice.   

8. You can also Delete the job from this window  

  

 



 

 

 

The screen shot version:   

  

⟸ Click ”Details” to open the browser window  

  

Log in to PaperCut using your 0365 credentials 

↷    

  

Select “Web Print”↷   

  

Select “Submit a Job”   

  

  



 

 

 

Select Number of copies and Upload   

  

Select or drag and drop your file  

  

Send it to the queue  

  

  

Direct print your document, if you like, or delete it here:  

  

 



 

 

Select your nearby printer to direct print:  

  

  

  

Notes:   

Web print is not currently available off site, but you can upload send print jobs from any school district 
site.    

  

Your log in information is your 0365 credentials—NOT your employee number   

 
 
 


